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Maxwell Academy Academic Honesty Policy  
 

Who are We?  
The mission of Maxwell Academy is to provide our students with an inquiry-based environment, where they 
develop into compassionate internationally-minded citizens who create, collaborate, communicate, and think 
critically in order to be successful in the world.  
 

What is our Academic Honesty Philosophy? 
The Maxwell Academy community believes academic honesty is vital to educational success.   It is one of our 
core educational values.  We believe academic honesty reflects a person’s overall integrity.  We believe it 
defines who you are as a student and as a person.  It helps to keep everyone accountable for their own 
learning.  We believe academic honesty must be taught, modeled, and practiced before it is expected.  
Because it creates an environment of fairness, academic honesty should be taken seriously and applied at all 
levels.   
 

We believe the IB Learner Profile provides a foundation for academic honesty.  At Maxwell Academy, we 
strive to be: 

 Principled by taking responsibility for our own actions and having a sense of respect for 
our own work and the work of others. 

 Inquirers who take ownership of our education and develop the skills necessary to learn independently 
and with others.   

 Knowledgeable as we develop and share our own understanding. 

 Communicators who express ourselves confidently and clearly while listening to others carefully. 

 Thinkers who use critical and creative thinking to make responsible and appropriate choices. 

 Risk-takers who inform staff and peers of our needs, questions, and/or issues in order to put forth our 
best work. 

 Open-minded by considering and appreciating new and original ideas. 

 Caring by respecting other’s space and work and are honest and accountable for producing our own 
work. 

 Balanced by managing our time between studying, extracurricular activities, and family time to be 
successful. 

 Reflective as we give thoughtful consideration to our own ideas, experiences, strengths, and 
weaknesses. 

 

What is Academic Honesty? 
 Academic honesty is… 

 conducting oneself as a scholar in a fair, original, and authentic way. 

 a commitment to show integrity towards one’s own learning and authentic work. 

 having pride in one’s own work by accepting and learning from both failures and successes. 

 doing one’s own work with integrity 
o giving credit to original author 
o citing sources 
o uses sources appropriately 
o using one’s own knowledge 
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A Shared Responsibility 
Responsibility of the students to have academic integrity (A recognition of expectations and responsibilities 
with regard to producing authentic work…IB Guide) 
Students will… 

 Use MyAccess  (www.myaccess.com; school purchased program) and Grammarly 
(www.grammarly.com) to avoid plagiarism. 

 Cite sources/give credit to avoid plagiarism using Modern Language Association (MLA) format 

 Follow class citation format 

 Ask for help or clarification when needed 

 Show integrity with work and assignments and produce and complete authentic work 

 Complete their share of collaborative assignments 

 Share their own perspective/ideas/thoughts 

 Properly summarize/paraphrase 

 Show their work 

 Be open-minded and respectful of diverse ideas, opinions, and thinking 

 Study and be prepared 
 

Responsibility of the faculty and staff to promote academic honesty (Providing opportunities for students to 
practice and learn how to use other people’s work in support of their own, including the responsibility to teach 
awareness of misconduct and procedures…IB Guide) 
Faculty and staff will… 

 Explicitly teach (Language and Literature Teachers) 
o Appropriate sources 
o Correct citation using MLA format 

 Provide models and examples 

 Communicate expectations with students and parents 

 Use MyAccess  (www.myaccess.com; school purchased program) and Grammarly 
(www.grammarly.com) to check for plagiarism. 

 Be consistent, fair, and reliable 

 Explain the “why” of Academic Honesty 

 Provide opportunities for collaboration and independent work 

 Celebrate students’ honesty and integrity 

 Respect diverse ideas, opinions, and thinking 
 

Responsibility of the parents/guardians to promote academic honesty (How parents can help students; what 
is helpful and what is not helpful to the student…IB Guide) 
Parents will… 

 Partner with teachers and students to 
o Encourage 
o Enforce 
o Monitor 
o Learn Academic Honesty Expectations 

 Ask questions of students’ work 

 Monitor students’ completion of work 

 Facilitate space for learning outside the classroom (i.e. homework) 

 Promote and model the importance of honesty, integrity, and work ethic 

 Encourage students to complete own, authentic work. 

http://www.myaccess.com/
http://www.grammarly.com/
http://www.myaccess.com/
http://www.grammarly.com/
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Definitions and Examples  
Academic malpractice is, “behavior that results in, or may result in, the student gaining unfair advantage in 
one or more assessment component” (IBO, 2014). 

 Plagiarism - presenting someone else’s ideas or work as his/her own.  This also applies to work other 
than text. It is important that students know the correct way to use parts of another’s piece of work in 
their assignments so as to not intentionally or unintentionally plagiarize. 
Examples: 
 Any work that is not his/her original work and is not cited and referenced appropriately 
 Handing in work that is not his/her own 
 Failing to identify sources of portions of nonverbal work (painting, dance move, photos, musical 

piece) that he/she has taken for use in their piece 

 Collusion - When one student allows individual work to be copied by another student or any form of 
promoting malpractice by another student. 
Examples: 
 Allowing his/her work to be copied and/or turned in by another 
 Sharing content and questions of an assessment with others 
 Doing homework for another student, or sharing homework with students who take the class in the 

future 
 “Doing all the work” or not doing his/her fair share in a collaborative group 

 Duplication of work - When the same assignment is turned in more than once for different classes or 
years.  All work needs to be newly created at the time assigned. 

 Unfair advantage - Any behavior that gives unfair advantage to the student or affects the results of 
another student. 
Examples: 
 Impersonating another 

 Bogus citations 

 Sharing passwords or hacking 

 Sharing information about assessments 

 Using unauthorized material 

 Other forms of malpractice – 
 Lying 

 Altering corrections or scores with the intent of a grade change 

 Misrepresenting themselves by saying that the work was turned in by the deadline when it was not 

 Missing a class so as not to have to turn in an assignment 
 

Procedures 
Maxwell Academy uses Positive Behavior Intervention and Support (PBIS) as a means of teaching correct 
behavior.  Along with this, we use Office Discipline Referrals (ODRs) to report, record, and monitor behavior.  
We use this same procedure for Academic Misconduct.   
 

Consequences of Academic Misconduct 
When there is an instance of Academic Misconduct, teachers have the option to use any of the following 
interventions and consequences based on the individual situation: 

 Warning 

 Reteaching appropriate usage 

 Redo assignment 
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(Consequences of Academic Misconduct Con’t.) 

 Lowered assignment grade 

 Zero credit for assignment 

 Behavior essay 

 Isolated seating  

 Conference with teacher 

 Conference with parent 

 Conference with administrator 

 Any other consequence as determined by the administrator 
 

Policy Review 
The Grade levels and the staff as a whole will review their academic honesty practices annually. Feedback will 

be gathered from the grade levels and staff in order to review and amend the academic honesty policy 

annually mid-year. The revised policy will then be communicated to staff, students, parents, and other 

stakeholders. 
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